
English 705: The Course Portfolio  
 
One of your semester-long projects for this class is to develop materials for a composition course that 
you might teach someday. This portfolio will include a range of documents that should represent, in 
some way, your informed perspectives on writing, teaching, and learning. In addition to producing high 
quality materials, you will also be asked in your portfolio to reflect on the rationales for various choices 
you have made. 
 
Items to Include in Your Course Portfolio 

• A course syllabus, which includes a course description, course goals/objectives, required and 
recommended texts and materials, course requirements, grading components, and 
administrative/classroom policies. See Lindemann (pp. 265-6)) for typical elements to include in 
a syllabus. 

• A weekly course schedule that outlines the topics to be covered in each week of a 15-week term, 
due dates of major drafts and assignments, and an indication of when students need to have read 
particular texts. 

• An assignment prompt for each piece of formal, graded writing you are assigning to students. 
Each prompt should explain what the assignment is, provide some resources for students to 
complete the assignment, and indicate the criteria by which the assignment will be evaluated. See 
Lindemann (pp. 217-21) and White (pp. 5-8) for writing successful assignment prompts. 

• A sequence of gateway activities for one of the course writing assignments. You may describe 
each activity in two or three sentences. See Hillocks (pp. 178-9) for an example of such a 
sequence. 

• At least one sample student essay with your written responses.  
• Optional: Any additional handouts that you might use in teaching this course. 
• A reflective cover letter in which you discuss your rationales for the various choices you made in 

developing your course materials. Please write between two and three single-spaced pages. 
 
Questions to Consider in Your Reflective Cover Memo 

• What is the rationale for your overall course design? How is the course you have developed 
reflective of your beliefs about writing, teaching, and learning? 

• How did you arrive at an articulation of course goals? Why these goals, and not others? What 
kind of writing or learning are you trying to produce in this course? 

• Explain why you chose the course texts you did. What will they help you accomplish? 
• What is the reasoning behind your grading policy? What led you to give specific weight to each 

assignment? 
• What is the organizing principle of your course schedule? How did you balance the workload for 

students over the term? In what ways have you built in opportunities for student drafting and 
revision? 

• Explain your choice of writing assignments and how they are constructed. Why these 
assignments? Why in this particular order? Why in this form? 

• How is your sequence of gateway activities meant to help a student complete one of your 
assignments? In what ways does it scaffold the writing? 

• Discuss how you responded to one of more sample student essays. What kind of teaching were 
you trying to accomplish through your comments? 

 
Please do not treat this as a list of questions to answer one at a time, and keep in mind that you may not 
be able to cover all of these topics in your reflective cover letter.  


